CONFEDERATED SALISH AND KOOTENAI TRIBES

OF THE FLATHEAD NATION

PO BOX 278

PABLO MT  59855

406.675.2700

PERSONNEL DEPARTMENT FAX: 406.675.2711

E-mail: julianat@cskt.org

****V A C A N C Y   A N N O U N C E M E N T****

TITLE:


Tribal Deputy Wildlife Refuge Manager


LOCATION:


National Bison Range – Moiese, MT 

SALARY:


$25.06 to $29.27 per hour





$52,124.80 to $60,881.60 per annum

CLOSING DATE:

Thursday, September 11, 2008 @ 5:30 p.m.

SPECIAL CONDITIONS:

This is not a Testing Designated Position (TDP) within the definition of the CSKT Drug Testing policy. The successful applicant if not already employed by the Tribes must pass a pre-hire drug test and will be required to serve a six-month probationary period.

DUTIES:

The Tribal Deputy Wildlife Refuge Manager is a professional position that serves as the Confederated Salish and Kootenai Tribes’ Tribal Deputy Wildlife Refuge Manager at the National Bison Range Complex that encompasses full management authority for habitat, wildlife, public use, fire, personnel, purchasing, and administration functions.  This employee is employed the Tribal Natural Resources Department’s Division of Fish, Wildlife, Recreation and Conservation and reports directly to a U. S. Fish and Wildlife Service Wildlife Refuge Manager, with additional reporting to a DFWRC supervisor.  Employment in this position is contingent upon a three-year Annual Funding Agreement, which is anticipated to be extended at the end of that period.

Proven ability to function well in a wide variety of interpersonal situations is mandatory.  A high degree of proficiency and experience in technical writing is an integral component of the position.  The position requires coordination of a substantial amount of knowledge, training, skills and abilities to complete major projects on time and with a high degree of professional quality and skill.

Duties:

· Routinely shares activities with the U. S. Fish and Wildlife Service Deputy Wildlife Refuge Manager by serving as Acting Wildlife Refuge Manager during the Refuge Manager’s absence.

· Serves as a member or the Refuge Leadership Team at the National Bison Range.

· Supervises a multi-disciplinary staff (e.g., maintenance, biological, fire and some visitor services) in the administration of refuge programs which includes preparing performance plans, conducting personnel evaluations, preparing performance awards, determining annual training needs for subordinate staff.

· Responsible for the operational aspects of the coordination, planning, implementation, and administration of activities associated with a refuge/wetland management district.

· Oversees the care and management of wild ungulates (bison, elk, deer, bighorn sheep and other species) in a refuge setting, including observation of animals’ general health, disease symptoms, behavior and activities to determine animal husbandry needs for specific animals or populations.

· Develops and carries out active stewardship of natural resources beyond the boundaries of the Refuge Complex units to improve or safeguard units of the National Wildlife Refuge System and to enhance or protect trust resources over large geographic areas.

DUTIES CONTINUED:

· Plans, schedules, attend and conduct meetings with elected officials (Tribal, local, county, state, legislators and Congressional staff), varying levels of government units (tribal, local, county, local and federal), interest groups (landowners, county and state farm bureaus, local, state, and national environmental groups).  Provides information, discusses issues, resolves problems, and receives public input on the status of existing, developing, or proposed refuges.

· Assists with planning and directing a comprehensive public relations/public use program to provide optimum information, education, interpretation and wildlife-dependant recreation.

· Assists with direction of a variety of specialized disciplines or programs, biological monitoring and management, fire management, land acquisition, refuge maintenance, endangered and threatened species management, and/or contaminant cleanup or remediation.

· Actively supports and implements the equal opportunity program as specified in National, Regional, Tribal and local affirmative action plans.  Recruits, trains and supervises and counsels a diverse permanent staff of resource professionals, temporary staff and volunteers, regarding team building, tolerance, and other appropriate and necessary issues.

· Conducts other tasks, as assigned by designated supervisory personnel.
MINIMUM QUALIFICATIONS (AS REFLECTED ON THE TRIBAL EMPLOYMENT APPLICATION)

· A Master’s degree in the field of Wildlife Biology or Wildlife Management, with specific coursework in mammal and bird identification, plant identification, wildlife ecology, wetland ecology, plant ecology, and general wildlife biology.  Demonstrated direct experience in wildlife and wildlife habitat research, data entry and statistical analysis, and compilation of scientific research reports is essential.  In addition, no less than five years of proven relevant experience in the areas of personnel supervision and program/project oversight is required
· Demonstrated knowledge of or experience in wildlife and plant identification, and project design and planning is necessary.  Proven ability to function well in a wide variety of interpersonal situations is mandatory.  A high degree of proficiency and experience in technical writing is an integral component of the position.  The position requires coordination of a substantial amount of knowledge, training, skills and abilities to complete major projects on time and with a high degree of professional quality and skill.
· Must possess or be eligible for a Montana Driver's License and is required to have an annual doctor’s physical examination and a signed doctor’s statement that the incumbent can perform all of the physical tasks listed in this position description.
· Subject to a background investigation per Homeland Security Presidential Directive #2.
DESIRABLE QUALIFICATIONS

· Please request a copy of the full position description from the Personnel Department.

SUBMIT:

1.
Completed Tribal employment application. (Resumes may be submitted but may not replace or supplement the official tribal application).

2.
Certified copies of relevant academic transcripts and training certificates.

3.
Proof of a valid driver’s license.

4.
Tribal enrollment verification if enrolled in a federally recognized other than CSKT.

FAILURE TO SUBMIT ALL OF THE ABOVE INFORMATION WILL RESULT IN IMMEDIATE DISQUALIFICATION DURING THE SCREENING PROCESS

SUBMIT ALL OF THE ABOVE TO: Jan Gardipe, Personnel Office, P.O. Box 278, Pablo MT 59855, telephone 406.675.2700, ext. 1040.

FOR MORE INFORMATION:

Contact: Tom McDonald @ ext. 7288 or Dale Becker @ ext. 7278 @ 406.675.2700.

